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The criteria for the department’s FES 1 evaluation are as follows (these criteria are not meant 
to be exhaustive or comprehensive, and each faculty member can include whatever 
information that the faculty member believes to be relevant to evaluating his or her teaching in 
the narrative section of the FES document. Each faculty member is also encouraged to offer 
brief explanations of his or her uncompensated teaching activities in the narrative section of 
the FES document): 
 
Section I.—minimum requirements 
 

• Shows up for class 
• Shows up for office hours 
• Teaches core courses and upper-level courses in his or her field of specialization 
• Submits grades on time; follows policies concerning grade submissions 
• Posts syllabi on Blackboard 
• Sends syllabi, c.v., and office hours to administrators. 
• Meets all federal deadlines regarding Federal Aid Eligibility Validation and textbook 

selection 
 
Section II.—additional IDEA measures beyond the “Summary Evaluation Score” 
 
The Personnel Committee and the Chair of the department will consider additional measures 
on the IDEA instrument beyond the “Summary Evaluation Score”: 
 

• Responds to student questions/returns exams/essays/etc. in a timely fashion (IDEA) 
o Relevant IDEA measures from quantitative section (average of ratings from all 

courses taught over the previous year) 
§ Provided meaningful feedback on students' academic performance 
§ Explained course material clearly and concisely 

• Good course/good instructor (IDEA) 
o Relevant IDEA measures from quantitative section (average of ratings from all 

courses taught over the previous year) 
§ Overall, I rate this instructor an excellent teacher. 
§ Overall, I rate this course as excellent 

• Positive qualitative comments (IDEA) 
 
Section III.—uncompensated teaching activities 
 
This list is not meant to be exhaustive or comprehensive, and each faculty member can include 
whatever information that the faculty member believes to be relevant to evaluating his or her 
teaching in the narrative section of the FES document. 
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Level 4. Evidence of progress toward the achievement of an accomplishment in Level 5: 
 

• Receiving a “revise-and-resubmit” for an article at a well-respected peer-reviewed 
journal 

• Completion of major revision of previously published professional book 
• Publication of monograph not based on original research  
• Recipient of an internal grant 
• Submission of completed manuscript that has contract with book publisher 
• Publication of non-peer reviewed article in a highly regarded outlet (could include 

instructional materials; however, may not be double-counted with any other FES 
category) 

• Editor of a monograph or co-edited scholarly book (may not be counted as both 
research/scholarly activity and service). 

• Author or co-author of a report in support of community-engaged research (may not 
be counted as both research/scholarly activity and service).  

 
Level 3. Evidence of attempts at the achievement of an accomplishment listed in Level 4: 
 
Completion of any two of the following: 

• Submission of an article 
• Development and submission of research grant proposal for internal or external 

funding 
• Single paper presentation at a state, regional, national, or international meeting 
• Invited research talk given at another university (not to include non-refereed 

conference proceedings) 
• Publication of non-refereed substantial work (e.g., invited chapter in a scholarly book) 
• Receipt of contract for development of a scholarly book for publication 
• Completion of extended special training programs such as ICPSR summer program 
• Completion of minor revision of previously published scholarly book or monograph 
• Editor of professionally related newsletter 

 
Level 2. Evidence of attempts at the achievement of an accomplishment listed in Level 3: 
 

• Presentations at the city, county, or university level of professionally related material 
• Participation at a roundtable discussion at a regional or national meeting 
• Attend one professional meeting 
• Attend two or more research/scholarly activity skills development workshops related 

to research 
• Invited lecture at another university 
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• Publication of pamphlet, short workbook, etc. by a recognized press 
• Presentation of a paper at a meeting on campus 
• Evidence of progress towards the completion of a research project, including extended 

travel for field work, archival research, and other methods. 

 
Level 1. Inactivity: 
 

• No evidence of either research or scholarly activity as described in ratings 2-5 above. 
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